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Searching for Titles

Books, audiobooks, DVDs, magazines, etc. in TRAC
libraries, are defined in Polaris in Bibliographic
Records. To search for a Bibliographic Record in your
library, open a Bibliographic Record Find Tool.

Click on Cataloguing, then on “Bibliographic (Bib)Records” (F12).
Or click on the blue orb, then on the “Bib Record” icon.
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Bibliographic Records

Bibliographic (Bib.) records contain the information about a
particular publication or production and usually include a 13
digit “International Standard Book Number” or ISBN.

Only cataloguers at one of the 4 systems in TRAC create and edit
Bib. records.

Each item in your collection is linked to a Bib. record in the
Polaris database. There are over a million items in TRAC linked
to over 850,000 Bib records.

Other libraries with similar holdings are linked to the same Bibs.

Find one Bib, and you may find many items, owned by many
TRAC libraries!



Searching for Titles

@ Biblicgraphic Records - ISBM Find Tool

(=@ |[=]
File Edit Tools Options Help
General |Sei'tings | Scoping | Branches I Collections | Databases|

i Search

1. Object: [Bibliographic Records S-Ean:h Made ;]

(@) Mormal Ston

2. Search by: [ISE:N i) Power :

3 . Type: [Exar_t match (explicitly truncated) sQL

- Sort by: [{Nnne} ["| Count Only

5' Far: Help

~
For Help, press F1 Stay on Select User default
Each time you open your Bibliographic Record Search To
it will open the same way. This window is set to:
1. Find bibliographic records (The search “Object”) Note that all
2. To “Search by” ISBN these settings
3. To find an “Exact match” (The Type of search) have drop down
indicators.

4. Unsorted results (Sort by: None)
5. For: Whatever ISBN you enter into the search window.




Searching for Titles

) Bibliographic Records - ISBN Find Tool o] = | =]
File Edit Tools Options Help

General |Seﬂir‘|gs | Scoping | Branches I Collections | Databases|
Search

3 Object:  [Bibliographic Records = | Limitby: [{None) Search Mode

(@) Mormal T
2. Search by: [ISEN v] Value: () Power

= Mew Search
3 . Type: [Exact match (explicitly truncated) v] et
4. Sort by: [{NQHE} - ] ["| Count Only

For Help, press F1 Stay on Select User default

Find the ISBN on the back of your item (usually 13 digits, starting with
“978”), but on older publications, 10 digits (without the “978” prefix)
and scan it into your Bibliographic Record Search Tool.

977

13 digits with
978 prefix

10 digits without
978 prefix

||‘“ u”l Il
80394"893822 | ”lll

ISBN 0-394-89382-4




Bibliographic Records

[T Bibliographic Record 389019 - MARC21 - Polaris ol == . .
e re———— Bib records define

NEH&E-X e 2, PN & EF publications in
words so Polaris can

Control number: 3890139 Owner: The Regional Automation Consortium (TRAC) (sys) v] Record status:  Final

Title: Round buildings, square buildings, and buildings that wiggle like a fish. Deaub s ::st ShOW patrons exactly
Tag Ind Data What they Will be

LoR nam 22 a 4500 .

001 389019 gettlng .....

005 20101116115113.0
008 89061981988 xxa | 000 0 eng
010 ta 87016967

020 20304803824 h
020 +20394993829 (lib_bdg ) Aut or
035 ta(0CoLC) 16227839

035 TaYRLDb10174207 Title

040 TdUtorBLW
082 0o +a720 : ’
100 1 falsaacson, Philip M. PubllSher ﬁ m
245 10 TaRound buildings, square buildings, al #eHTgS that wiggle like a fish. . .
Coknopt o156 Pages & dimensions
200 £2121 p.1oill. S0l juare Buildi: 1SS,
&850 0 taArchitecturetvJuvenile literature TOp].C !“ ‘,ﬂ' ,——]

L. .~ < _'“_,,a

N.H Buildings That m

% Wiggle Like a Fish

Round Buildings,
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For Help, press FL MUM
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Bib Record with Three Linked Items

File

Bibliographic Record 389019 - MARC2L - Polaris =
File Edit View Links Tools Help
il
hedH& X e [ e & 8
T BT Owner:  [The Regonsl Automation Corsorfium (TRAC) (sy5) Remlazis [F]
Q /| Display in PAC i
O RS Round buldings, square buildings, and buidings that wiggle ke a fish, o [T Trem Record 1125755 - Cataloging - Polaris =
& File Edit View Links Tools Help
ind Dat: 7 < i
) L D@HS-X2DDPO L Ee BIL & @
= nam 22 24500
‘g- 389019 R B0100001037136 Recordstatus:  Final b EContent Non-craulating ] Display in PAC
20101116115113.0 o
Tidle Roun and buidings that wiggle ke fis Find | Bibcontrolnumber: 33015
E 80061951988 xxa | 000 0 eng 0 i it et =i s & ] T
81 ta 87016967 8 Author: Isaacson, Phiip M, Parentitem: Item control number: 1123755
g 120394893824
— Call number: Price: Issue control no.:
= 120394993829 (ib.bdg.) x et ses
= 1a(0Col.C)16227939 E Owner: [peace Lbrary System Branch) tbr) | shelfiocation: [3uvenie Non-Ficton =
m +aYRLb10174207 <
TdUOrBLW hafll  Assiones: [Peace Library System (Branch) (2PRPLS) =] Temporarylocation:
1a720
‘talsaacson, Philip M_ Collection: [ rvon-fiction - Juvenie (IN) Circulation status:  [1n +| 16/03/2016 12:08:36 PM
Quare buildings, and buildings that wiggle like a fish.
Circultion parameters Call number Recuest
. Materialtype: [pook v Schemer [DeweyDeand - V] Loanable outside system
retvduvenile literature
— eefx 3 ¥l Holdable:
Loan period: |21 days =
I item Record 1358270 - Polaris Limit o
Class: 720
Edit View Links Tools Help L Dcanat

Item Record

heH& X

31202000292065

Barcode:
Title:
Author: Is:

Callumber: 3

Round buidings, square buikings, and buildings that wiggle e a fish.

EZ

EContent

Record status:

Final n Non-drculating

Find Bib control numbg

aacson, Phiip M. Parent item: Ttem control number;

T015A Price: §20.95 Issue control no.:

Tssue:

Owner:  [Fox Creek Municpal Library (br) =] shefflocaton: Juvenile Non-Fiction
Assigned: [Fox Creek Municipal Library (3FCM) v Temporarylocaton:
Collection: [ Non-iction - Juvenile (I) -] Crodatonstatus:  [in ~| ogp:
Crculation parameters Call number Request
Materaltype: [sook <]  Scheme: [Dewey Decal v|  [Loanable outside system
- e 2 ] Holdable
Loan period: |7 days >
Limit to:

Class: 720
Fine code: Book - Pickup at

Cutter:  15A
Renewal limit: 2 =

Suffix: Patrons from this library and bran|
Stat codk -

code: Mo ] e Patrons from this branch only

Name of piece: Copy: Preferred borrawers

3 TRAC libraries have the same book!

Edit

View Tools Help

ke I

Barcode: 0827000320622 Record status:  Final i EContent Non-crculating 7] Display in PAC
Title: Round buildings, square buidings, and buidings that wiggle like a fish. Find | Bibcontrol number: 383019
Authar: Isaacson, Phiip M. Parent tem: Item contral number: 1559765
Call number: 1720 15A 1288 Price: s.44 Issue control na.:
Owner: |vegrevile Centennial Library (or) -] shefflocation: [thione) -
Assigned:  [Vegrevile Centennial Library (AVE) | Temporary location:
Collection: [ Non-fiction - Juvenike (3N) ~] Ccraietonstats:  [;n v| 2a/03/2011 11:55:29 AM
Circulation parameters Call number Request
Material type: |Bm—./ Scheme: | Dewey Decmal - /|Loanable outside system
_— Pef: 2 ] Holdable
Loan period: (21 days -
Limit to:
Class: 720
Fine code: Book - Pidup at
Cutter:  ISA
Renewal limit: 2 =
Suffix: 1333 Patrons from this brary and branches
Stat code: =
(ione) Volume: Patrons from this branch arly
Name of piece: Copy: Preferred borrawers

Issue:




e Searching for Titles

Search example: “Can I borrow the Harry Potter audiobooks?” (asks a patron).

1. Open a Bibliographic Record Find Tool.

@ Bibliographic Records - All keyword fields Find Tool:2
File Edit Tools Options Help

E=R|E=R ==
General |Seﬂings IScoping I Branches | Collections I Databasesl
Search
Object: ’Bibliographic Records v] Limit by: [[None} 5_ean:h S
@) Normal Ston
() Power
o
[C] Count Only
Help
AN
For Help, pre\s F1 Stay on Seleh\ User default

2; Cho&se: Search by: “All keyword ﬁa\ds” from the alphabetized drop down menu, and
enter “Harry Potter” in the For field.

Object: [Bibliographic Records - ]
Search by: [AJI keywaord fields "]
Type: [Keywurd search *]
Sort by: [{Nune} ~ ]
Far: hd



/ Searching for Titles

)

“Can I borrow the Harry Potter audiobooks?”, continued...

3. On the Collections \tab “Unselect all”; find and check off “Audiobook Compact Disc”.

@ Bibliographic Records - All keyword fields Find Tocol:l
File Edit Tools Opticns Help

| General | Settings | Scoping | anckes | Callections | Da}bases|
~.

Search

|

13

Select All

Unselect Al

18 [aBC] Audiobook Cassette
18 [aBCA] Audicbook Cassette - Adult i
[ABC]] Audiobook Cassette - Juvenile b

] . swag Adult

—

Stop

MNew Search

<: [ACD] Audiobook Compact Disc
. T bl - Adult Clear
O E [ACDE] Audiobook Compact Disc - Easy
O E [ACD]] Audiobook Compact Disc - Juvenile - Help

4. Go back to the General tab and click Search.”

Q Bibliographic R 5 - All keyword fields Find Tool1 =R
File Edi ools  Options  Help
General |Seﬁings | Scoping I Branches I Collections | Databasesl
Search
Object: [Elibliographic Records v] Limit by: [{None) - S_eard'l Mode \
(@) Mormal Stop
Search by: [A.II keywaord fields vl Value: () Power

& Mew Search

Type: [Kevword search v] =10 -
Sortby:  [(None) 7 [ Count only [ e ]
Far: Harry Potter - m




s Searching for Titles

“Can I borrow the Harry

Potter audiobooks ?” &) Bibliographic Records - All keyword fields Find Took1 =8 (EeR
. File Edit Tools Options Help
Contlnued' s General |Seﬂings I Scoping | Branches | Collections I Databases|
Cbject: [Bibliographic Records v] Limit by: [{None) j's;ap:ﬁ MTde ﬂ]
. . . ® Narmal Stop
5. Polaris has retrieved 8 Bib Sech by (alkeyword ks o) v o
2 . i = © s0L ew Sea
records-the highlighted one e Kepmd s ]
: g g | Sortby:  [(Mone) -] [Z] Count Only
is not what the patron seeks! P - -
6. No need fOF a “Karate ChOp”Z Title Author Format  Lin.. Hol.. Publi.. Call Number Control Nu..
Harry Potter and the half-blocd prince Rowling, J. K. Audio .. 36 1 2005 322181
All the I‘ecords ﬁt Oon one Barry Trotter and the unauthorized parody Gerber, Michael, 1... Audio ... 0 419274
2 Harry Potter and the deathly hallows Rowling, 1. K. Audio .. 51 0 2007 472935
WlndOW. Harry Potter and the chamber of secrets Rowling, J. K. Audio.. 34 1 1999 517344
Harry Potter and the sorcerer's stone Rowling, J. K. Audio .. 41 1 1999 517349
Harry Potter and the goblet of fire Rowling, J. K. author  Audio .. 35 1 2000 517385
Harry Potter and the prisoner of Azkaban Rowling, 1. K. Audio .. 31 1 1399 517391
o7 If the patI‘OH wants to borrow Harry Potter and the order of the Phoenix Rowling, J. K. pudio.. 30 1 2003 662502
“The sorcerer’s stone”, right
click on that title to see if you
have a copy of it, and if your
copy is available!
Done Stay on Select 8 of 8 record(z) retrieved User default co
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“Can I borrow the Harry
Potter audiobooks?”
continued...

8. After your right click, choose

title in Audiobook format.

9. There are 41 copies available

held.

10.
to another Patron!

Searching for Titles

Q Bibliographic Records - All keyword fields Find Tool:1

File Edit Tools Options Help

General |Seﬂings I Scoping I Branches I Collections | Databases|

=5 NoR =<

Search

- = ) L ] de ;]
Object: [BIbhOgrEDhICRECOrdS v] Limit by: | (Mone] Holds Queue
Stop
Search by: [AJI keyword fields v] Value: Al lEr=
Outreach Patrons
New Search
Type: [Keyword search ‘]
3 Item Records
Links > Item Records to show | ..., e 5 e ’
all the TRAC holdings of this | r:  rerret - Host record =
Constituent records
Title Author Selection List Line Items i... Call Number Contrel Nu...
Harry Potter and the half-bloed prince Rowling, J Selection Lists 32181
Barry Trotter and the unauthorized parody Gerber, Mi Purchase Order Line Items 419274
Harry Potter and the deathly hallows Rowling, J Purchase Orders 472935
1 1 1 Harry Potter and the chamber of secret Rewling, J S 517344
in TRAC, so Polaris will show || sy pottersnd the chamber of secres owing. ) Invoice Line s
Harry Potter and the sercerer's stoge S et 4 517349
. . nvoices
the list of where each copy is Harry Potter and the goblet of fire,  OPen 517385
Harry Potter and the prisoner of A Place Hold... Serial Holdings Records 517391
Harry Potter and the order of the F Preview Standing Order Parts 662502
Print ] Subscription Records
Add to Record 5et ] Record Sets
The local copy has been sent
Create 4 Vendor Accounts
Links 4 Resource Groups
Delete
Undelete
m Bibliographic Record 517349 : Linked Item Records EI@
File Edit Help b
W =
= &- X 9
Title Assigned Bran... Collection Material ...  Shelf Loc.. Call Number  Volume 5Status Barcode Last Activity Date  Re.. Control Nu..,
Harry Potter and the sor.. Okotoks Publi.,  Audickock.. Bookon.. Juvenile.. JROW Withdr..  30400001174693 03/07/2014 De.. 483826
I Harry Potter and the sor... Peace Library ... Block Audi.. Bookon.. Block Co.. AUDIOBLO.. Out 30100002717926 17/02/2016 Final 3932249

11



“Can I borrow the Harry Potter
audiobooks?” continued...

11.

12.

13.

14.

Searchin

Q Bibliographic Records - All keyword fields Find Tool
File Edit Tools Options Help

g for Titles

[F=8 EoR =

General |Seﬂings I Scoping I Branches | Collections I D

. . . o Search Mode [ﬂ]
Object: ibli i | Limit by:
To place a hold on this title, | plomosichenni iy [ gone © tora
l h I 1. " d d Search by: [AJI keyword fields v] Value: ) Power =
close the Item list window an S e 5 osa
right click on the title again. satty:  [ione) - Flcomtony
For: Harry Potter - Help
This ti h “Place Hold”
IS tlme C Oose ace O Title Author Format Lin.. Hol.. Publi.. Call Number Control Mu...
Harry Potter and the half-blood prince Rowling, 1. K. Audic... 36 1 2005 322181
from the dropdown menu. Barry Trotter and the unauthorized parody Gerber, Michael, 1...  Audio.. 2 a 2002 419274
Harry Potter and the deathly hallows Rowling, J. K. Audic... 51 a 2007 472935
Harry Potter and the chamber of secrets Rowling, J. K. Audic... 34 1 1999 517344
2 Harry Potter and the sorcerer's stone Rowling, J. K.
Scan the Patron barcode lnto Harry Potter and the goblet of fire Rowling, J. K. author  Audio.. 35 517385
Harry Potter and the prisoner of Azkaban Rowling, 1. K. 517391
the Hold WOI'kaI'm Harry Potter and the order of the Phoenix Rowling, 1. K. 662502
Print 3
Add to Record 5et 3
Confirm the pickup location, Creste ’
Links 3
k) « »
then click on “save”. Detete
Undelete
s Hold Request - Mew Request 1 - General = |
q q
File Edit View Links Tools Help Hepais
9 - -
D - @, E % - ./7.\. E@ rieved User default co
Request
.ta Status: Request date: Activation:  13/03/2015 E~
g Pickup: [Peace Library System (Branch) (APRPLS) - Origin: Expiration: 18/03/2017 B~
o
[}] This item only
Y
b Patron
B Barcode: 0113001224796 Find Registered at:
:]: N Patron code:
ame:
= Motification option: 12




Searching for

@ Bibliographic Records - ISEM Find Tool | o || = || & |
File Edit Tools Options Help

General |5E:ttings I Scoping | Branches | Collections | Databasesl

. ] Search Mode [ﬂ

Object: [Eibliugraphir_ Records T] Limit by: [{NUHE} ® Normal
(@ Morma .

Search by: [ISBN

File Edit View Links Teols Help

N2H&E-X i) I[N & @

Type: [Exact match (explicitly truncate

Sart by: [{Nune}

B Bibliographic Record 389019 - MARCZ1 - Polaris = <

o Control number: 385019 owner: The Regional Automation C i Record status:  Final
- = (TRAC) (sys) ~ | Record status: inal
Fl:lr: g?BD 394,893822 8 e Regional Automaton Lonsoraum SYS ] D l o .
o Title: Round buildings, square buildings, and buildings that wiggle like a fish. Erepl
Host
L
% Tag Ind Data
Done ol | LoR nam 22 a 4500
'E: 001 389019
" %" ao0s 20101116115113.0
t ? Yy o008 89061951988 xxa | 000 0 eng
ueS IOHS N [= 0 | 010 ta 87016967
020 20394893824
R 1
‘5 020 +30294993829 (lib.bdg.)
— 035 Ta(0ColC)16227939
0 ( )
035 1aYRLb10174207
Call PLS and 040 TdUtorBLW
082 0o 1ar20
tall( to a & 100 1 talsaacson, Philip M.
245 10 aRound buildings, square buildings, and buildings that wiggle like a fish.
T 95, 54 g5, g 99
b f h 260 +hKnopf, tcci 988,
mem er O t e 300 13121 p.1hill.
s 650 0 TaArchitecturetvduvenile literature
consulting
team!
780-538-4656
1-800-422-6875
For Help, press F1 NUM
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